Updating Exhibitor Contact Information

Instructions:
1. Login tothe community hub and choose MY EXHIBITS from the left navigation menu.
2. Click on the DETAIL button under the fair that you need to change the contact for.

3. Scroll down to the section labeled Exhibit Contact and Booth Signage, type in the new Exhibit
Contact and Exhibitor Email, then click on SUBMIT (screenshot below)

Important things to keep in mind
1. Changes to exhibit contact information and booth signage must be done for each fair separately.

2. If the new exhibit contact does not have an account in Salesforce, they can not be added as an
exhibitor contact. They can create a new account for the individual OR click on the link in the
header section to submit a form to the membership experience team.

Exhibit Contact and Booth Signage

If you wish to update your booth signage from the information listed above,
please populate these values and click Save. If you have registered for multiple
fairs, you will need to update signage for each of them separately or email
CustomerSupport@nacacnet.org.

If you need to change the contact for this booth, you may update it below if
they already have an account in our system. If the new contact is not listed on
your account roster, please please click here to complete the form, and
NACAC will update it for you.

Signage Override

Booth Country
Override

Booth State Override
Booth City Override

Exhibit Contact Ryan Hanahan

Exhibitor Email r.hanahan@csuohio.edu

New Contact Updated


https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhub.nacacnet.org%2Fmyexhibits&data=05%7C02%7Cvfalgoust%40nacacnet.org%7C99a64f75a07140fa5ddb08de278eab75%7C477f44d4a7b84558b16ee27497bc8098%7C0%7C0%7C638991690874170457%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=AsaKeQkO%2FZTgHf6gLHPqGSANkLbY1KlXjP9D5iS5ldw%3D&reserved=0

