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4 Session 4: How Do I Get to College? (Part 1)

Activity #3:  
Getting Involved

Opening Discussion: 

Many students are not aware of the fact that colleges want to see applicants who have been actively involved 

in high school, either through school related activities or community based commitments. It is important for 

students to realize BEFORE entering high school that each year “counts” and they should plan to get involved 

early in their freshman year. 

Activity/Handouts:

Activities Questionnaire

Interests and Related Activities

List of possible high school clubs and activities

Instructions:

1.	 Ask students to fill out the “Activities Questionnaire” and remind them that they may not be able 

to answer every question.

2.	 Once they have completed the questionnaire, ask the students to find a partner and together 

decide how they would each fill out the “Interests & Related Activities” chart that will help them to 

see how their current interests might relate to school or community activities during high school. 

They may need to do some “brainstorming” to come up with high school clubs and organizations 

Remind them that there are no “wrong” answers here and that they may have to think creatively 

in order to figure out how their interests would translate into something more. 

3.	 Once each student has had a chance to complete the chart, ask s/he to “introduce” his/her part-

ner to the group, so that all can benefit from the observations and questions that may arise with 

this exercise.
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Activities Questionnaire

Student Name: ______________________________________________________   Grade: ___________  

1. 	 What activities do you enjoy outside of the daily routine of school? Why?

2. 	 In what sports or games do you participate? With whom?

3.	 In what school sponsored activities have you participated and why did you select these?

4. 	 Have you had any leadership roles on sports team, in local organizations, religious institutions, 

youth groups, or school sponsored activities? If so, what are they?

5. 	 What summer experiences have been particularly important to you? Camps, church or family 

activities, etc.?

6. 	 What kind of music do you like? Do you play an instrument? Sing? Would you like to? Do you have 

friends or family members that are somehow involved in music?

7. 	 Have you been involved with any volunteer or community service work? Why did you do it and 

what did you learn from it? Would you like to continue this in high school? 

Adapted from Cabral, Joshua. “Addressing the Needs of First-Generation, College-Bound Students: A Comprehen-
sive 5th-12th Grade Approach.” South Boston Harbor Academy Charter School. 2004
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(i.e. acting)	 (i.e. watching movies)	 (i.e. joining the drama club)

Interests and Related Activities
The following table is to help you focus on your interests and abilities and to determine how you might be able 

to develop them in high school. Don’t be afraid to put down interests that you may not have pursued to date. 

The future is yours!!

Interests and Talents Current Related Activities
Possible Related  

High School Activity

Sample activities/clubs available in high school:
•   Student Government

•   Yearbook and other publications

•   Prom Committee

•   Language, science, and math clubs

•   Community Service

•   Band/choir/theater

•   Athletics: team players, boosters, cheerleaders, team managers

•   Choirs

•   Dance Groups/teams

•   Other Clubs

(In many high schools, some of the above activities may be classes, but colleges will still consider them to be activities). 
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4 Session 4: How Do I Get to College? (Part 1)

Activity #4: Time Management

Opening Discussion:

Moving from Middle School to High School will give students many more opportunities to be involved in activi-

ties and may also mean students will have more homework and perhaps more responsibilities at home. Learn-

ing how to manage their time can be the most important skill for students to learn. In this activity, talk about 

how students use their time now and whether or not they procrastinate and why.

Activity/Handout: 

Banking Your Time

Personal Daily Time Chart

Instructions for Banking Your Time

Game: 

1.	 Provide play money ( 24 bills: $100 or $1 bills—or 24 pennies if nothing else is available.)

2.	 Select a volunteer to come to the front and place all the money in his/her hands.

3.	 Ask how much time he/she needs each day to do the following, and take $100.00 or $1.00 or  

1 penny away from him/her for each hour needed:

•	 Sleep

•	 Shower, dressing, getting ready for school

•	 Breakfast

•	 Travel to and from school

•	 School hours

•	 After school sports, activity, or job

•	 Household chores

•	 Homework

•	 Dinner

•	 Television

•	 Personal Time

4.	 Talk about how he/she banked the time, what are the things that have to be done compared to 

the things that he/she wants to do, and how a person can prioritize.

5.	 Ask students to complete the Personal Daily Time chart. Talk about how they are currently using 

their time and what changes they might make in order to be a better student. 
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Personal Daily Time Chart
Code each of the hours with one of the letter codes below.

6 am

7 am

8 am

9 am

10 am

11 am

Noon

1 pm

2 pm

3 pm

4 pm

5 pm

6 pm

7 pm

8 pm

9 pm

10 pm

11 pm

Sleep—Z

Shower, dress, get 
ready for school—GR

Breakfast—B

Travel to and from 
school—T

School day hours—SD

After school sports, 
activities, job—AS

Household chores—C

Homework—HW

Dinner—D

Television—T

Personal Time—PT
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5 Session V (Part II):  
How Do I Get To College?

In the previous session, students spent time looking at their learning styles, extracurricular possibilities, and 

course planning for high school, so now it is time for them to gain a clearer understanding of how colleges will 

ultimately look at them as applicants. It is also important for them to understand the role that finances will play 

in their ability to attend college. 

Objectives:

By the end of this session, students will have

n	 been introduced to the main factors that colleges are seeking in an applicant

n	 gained insight into some of the fundamentals of paying for college

n	 pulled together the information from this session and the previous ones by playing  

“Step to the Top of Your Class”

n	 Completed an evaluation of the workshop

Activity/Handouts:

Activity #1: 	What are colleges looking for? 
Handout:	 What Matters Most to Colleges

Activity #2:	 Thinking Ahead: Paying for College 
Handouts:	 Paying for College is a Family Affair 

	 Financial Aid True/False Questions

Activity #3: 	Putting it all Together 
Handout: 	 Step to the Top of the Class

Activity #4: 	Evaluation



Guiding the Way to Higher Education: Step-by-Step to College Workshops for Students50 

Step-by-Step to College Workshops for Students

National Association for College Admission Counseling (NACAC)

5 Session 5: How Do I Get to College? (Part II)

Activity #1:  
What are Colleges Looking For?

Opening Discussion:

In order for students to better understand why they need to plan ahead for their courses, they should have 

some insight into what colleges are looking for in an applicant. This activity will help them to look at the college 

application process from the college point of view and to assess how they might “look” to colleges by their 

senior year.

Activity/Handout:

What Matters Most to Colleges

Materials: 

Poster Board or paper, scotch tape

Instructions:

1.	 Cut into strips the 9 factors listed in “What Matters Most to Colleges” and hand to students (or 

pairs of students).

2.	 Ask students to read aloud the factor they have been given and then tape it to the board (or write 

in on the chart). Briefly discuss each factor and answer appropriate questions.

3.	 Once all the factors have been placed on the board, ask them what they think they will have the 

most control over during their high school years. They should make note of those factors and try 

to set some goals for themselves.

4.	 End the session with questions and answers.
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What Matters Most to Colleges
(CollegeData.com)

How do colleges select students? It’s not one of the great mysteries of life, even though it sometimes looks that 

way. While there is no precise formula for how a student gets admitted to a college, admissions departments 

typically provide their admissions criteria. While every college is different, some factors consistently rank as 

either Important or Very Important:

Which Factors Rank as the Most Important to a College?

Overall high school grades—Your transcript will list every class that you have taken in high school and the 

grade you received in that class. Colleges will be looking to see whether you took challenging courses or 

whether you opted for the easier route.

College prep course grades (AP and honors)—For most selective institutions, college prep courses count more 

than those of regular courses. If your high school does not offer those advanced courses, try to take the most 

challenging courses available.

Standardized test scores—These include the results of the SAT Reasoning Test, the ACT test, the SAT Subject 

Tests, and Advanced Placement (AP) tests. Colleges will let you know which of these tests you will need to 

submit. The SAT Reasoning Test and the ACT scores are the two most requested. 

The admissions essay—Almost every application will ask you to submit an essay or personal statement based 

on a question the college provides. You usually choose from several questions. Your essay is your opportunity 

to put a “personality” behind the application. The essay gives you a chance to say why you want to attend that 

particular college. A good essay can tip a decision in your favor, especially at private colleges.

Extracurricular commitment—What you do in your spare time says a lot about you. Maybe you’ve pursued a 

sport, spent years developing a talent, or made a strong commitment to work or volunteering. What counts 

most to colleges, especially highly selective colleges, is how long you have been involved, how much time you 

allot each week, and whether or not you have taken a role of leadership in your activity.

Demonstrated interest—Whether it’s showing up for a college visit, calling admission officers, or an enthusi-

astic interview, showing that you really want to attend a college can help your chances—especially at private 

colleges. 

A special talent—This is a skill that makes you stand out. Whether it’s your piano playing or your creativity in 

painting, a special talent that is valued by a college could give you a leg up on other candidates, not to mention 

access to scholarships that list your talent as one qualification. If a college wants a talent you possess, there 

is no telling what they’ll offer.

Letters of recommendation—Although not all colleges ask for them, some colleges require that you ask certain 

teachers, your high school counselor, and possibly your principal to complete and submit to colleges recom-

mendation forms as a testimony of your achievements and capabilities. They are supposed to be letters of 

praise, so look for faculty with whom you’ve had a good history, who know you well and who can vouch for 

your likelihood of academic success. 
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Class rank—Class rank shows where you place numerically in your senior class based on your Grade Point 

Average (GPA). The higher your GPA, the better chance you have of being in a higher rank. Ranking number 

one or in the top ten percent in a class of 300 is more impressive than ranking in the same position in a class 

of 12. However, fewer and fewer colleges are giving class rank high importance. 

While all of these factors are important, it is up to the college to tell you which are the most important to 
them. You can see that colleges want more than just test scores and GPAs. They want a student who will 
be a successful, contributing member of their community.
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5 Session 5: How Do I Get to College? (Part II)

Activity #2: Thinking ahead— 
Paying for College

Opening Discussion:

Although college may seem far away, it’s never too soon to think about the cost and to understand that there 

is money for those who may think that college is not affordable. Middle School students should be encouraged 

to share this section with their families.

Activity/Handout: 

Financial Aid True/False Quiz

Paying for College Education is a Family Affair

Instructions:

1.	 Begin with the quiz, asking each student to complete it independently.

2.	 Discuss the answers to the quiz, explaining as necessary.*

3.	 Hand out “Paying for College is a Family Affair.” Discuss briefly, and ask the students to take this 

home to their families.

*Answers to the quiz:

1.	 False—generate a discussion about learning, having more job/career options, creating more  

opportunities for yourself

2.	 True

3.	 False

4.	 True and False—talk about the federal government sites, help at the library and community  

centers

5.	 False—talk about two year schools, certificate programs, and military options

6.	 False—a college graduate will earn almost twice as much

7.	 True

8.	 True and False—talk about DI, DII, DIII options

9.	 False—here is where you can talk about EFC, merit aid, aid packages

10.	 True—talk about co-op options, for example
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Financial Aid True/False Quiz

1.	 College is not worth the debt involved. It’s better to go directly to work.  T  |  F

2.	 Over half of all students attending 4 year colleges pay less than $6000.00 to attend school each 

year.  T  |  F

3.	 Only A students can go to college and get financial aid.  T  |  F

4.	 Applying for financial aid is very difficult and complicated.  T  |  F

5.	 To make it in today’s world, you must have a four year degree.  T  |  F

6.	 Over the course of a lifetime, a high school graduate can earn as much as a college graduate. T  |  F

7.	 The average annual income of a person with a college degree is over $50,000.  T  |  F

8.	 Colleges give full athletic scholarships to athletes.  T  |  F

9.	 Private colleges are too expensive and you shouldn’t apply if you don’t have the money.  T  |  F

10.	 Some employers will help you pay for college.  T  |  F
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Paying for College is a Family Affair and 
Here’s How It Works

THE SAD FACT is that many students who earn admission to college never go because they do not complete 
the financial aid process.

THE GOOD NEWS is that there are lots of ways to pay for college and lots of information and help are avail-
able to students who honestly need financial aid assistance!!

FACTS WORTH NOTING:

n	 THE EARLIER YOU BEGIN TO THINK ABOUT PAYING FOR COLLEGE THE BETTER.

n	 MONEY IS AVAILABLE TO ALMOST EVERY STUDENT WHO ATTENDS COLLEGE.

n	 NO ONE GETS FINANCIAL AID BY WISHING! YOU NEED TO APPLY AND FOLLOW THROUGH.

n	 EVEN THE MOST AMBITIOUS STUDENT WILL NEED ASSISTANCE FROM THE ADULTS IN THE 

HOUSEHOLD IN ORDER TO COMPLETE THE FINANCIAL AID APPLICATION PROCESS.

n	 YOU DO NOT NEED TO PAY ANYONE TO HELP YOU APPLY FOR FINANCIAL AID! BEWARE OF 

ANYONE WHO OFFERS A SERVICE FOR A FEE.

n	 OFTEN THE MOST EXPENSIVE COLLEGES HAVE THE “DEEPEST POCKETS” AND CAN HELP THE 

VERY NEEDIEST STUDENTS MAKE COLLEGE AFFORDABLE.

In a perfect world, families begin thinking about college finances when their children are still in grade school. 
But we all know this is NOT a perfect world. So—the time for you to start thinking about paying for college is 
TODAY!

There is a lot of money available to students with need:

While it is true that college costs increase almost yearly, it is also true that there is more financial aid avail-

able than ever before—according to the federal government, over $135 billion. This money comes from the 

following sources:

n	 The U.S. Department of Education’s Federal Student Aid (FSA) programs which provide more than 

$80 billion a year in grants, loans and work-study assistance. 

n	 State grant and loan programs.

n	 College and university grant, loan and scholarship programs.

n	 Scholarships given by foundations, corporations, and community organizations.
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These are the sources of financial aid:

n	 Grants and scholarships: Also called “gift aid,” grants are based on financial need and do not need 

to be repaid. Scholarships are most-often awarded on the basis of strong academic achievement, a 

special talent or ability, or ethnicity.

n	 Work-study: This option gives students the opportunity for part-time employment ON CAMPUS to 

help them meet their financial need.

n	 Loans: These are offered to students or parents and must be repaid. Loans that are awarded based 

on financial need are low-interest loans, usually sponsored by the federal government. Interest on 

these loans is paid by the government for students with the greatest need. Repayment does not 

begin until 6 months after completion of the college program and may be deferred until a later date 

under some special circumstances.

APPLYING FOR FINANCIAL AID IS TIME-CONSUMING, BUT NOT HARD! 

There are many people and resources who can help you find your way through the financial aid process. Your 

school counselor, your teachers, adults in your community or place of worship may all be available to advise 

you. At every college you consider, financial aid officers will be eager to help students and families understand 
and complete the financial aid process. Don’t be afraid to ask for lots and lots of help.

If you are a good student and an active participant in school and community, you may qualify for scholar-

ships offered by corporations, foundations, religious organizations, or community groups. If you want to learn 

more about scholarships, do some research online at www.fastweb.com.

In the end, all of the work required to apply for financial aid is well worth the effort! In 2006:

n	 College graduates earned an average of $52,000

n	 High School graduates earned an average of $24,000

Over the course of your life and career that difference will make up for the cost of even the most expensive col-
lege—many times over!!

For more information on financial aid visit: www.finaid.org and www.studentaid.ed.gov
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5 Session 5: How Do I Get to College? (Part II)

Activity#3:  
Putting It All Together

Opening Discussion: 

This will be the final wrap-up of the workshop, combining many of the issues discussed into a game that il-

lustrates a number of the factors that colleges consider when making decisions about applicants. The students 

should be able to “see” that they do have some control over the way colleges will view them.

Activity/Handout:

Step to the Top of Your Class

Evaluation Forms

Appendix: 

Letters

Instructions: for STEP TO THE  
TOP OF YOUR CLASS
Making the game: Reproduce copies of “class standing” pages which follow these instructions in order to 

prepare participants’ “personal quality” sheets. Use 9 differently colored pieces of construction paper. On one 

side write the applicable class standing in large numerals with a magic marker. On the same side, and on top 

of the numerals, tape the copy of the page with the corresponding class standing at the top and the qualities 

possessed by the student with that standing underneath: For example: centered at top of page: “#1 in middle 

school class:” and underneath: “You don’t like science and plan to take the bare minimum of lab science 

classes.” “You do not plan to participate in activities while in high school.”, etc.” The back side of the construc-

tion paper (and the side that will face the audience) should remain blank so that those in the audience will lose 

track of who has what standing during play.

Getting started with play: You will need 9 volunteers to be students about to enter high school. Secure a 

volunteer to play the “School Principal.” That student reads the qualities and tells students whether to move 

up or down in the competition. Hand out the class standings in RANDOM order and then instruct volunteers 

to organize themselves in class standing order from highest to lowest. (This is generally a couple of minutes of 

comedy relief because players have trouble getting organized. This is part of the fun.)
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Scenario of play:

The remainder of the group is told that they are the teachers deciding who from the senior class at “All-Ameri-

can High School” (or you pick a better and funnier name) will be selected to speak at graduation ceremonies. 

The teachers, along with the principal, are deciding who has “stepped to the top” of his/her high school class 

and will be asked to speak at graduation. Before them they see the candidates. Point out that they are standing 

in rank order from highest to lowest, based upon how they placed at the end of middle school. Point out that 

more than grades will be involved in making this decision.

The personal qualities/qualifications are then read and the volunteers are asked to exchange places (move 

up and down in the order) based upon what is read. (One very important note to make this work: if more than 

one student is moving down at the same time, the lowest student must move first and visa versa—if more than 

one student is moving up, the highest student must move first.) You may choose to alter the qualities/qualifica-

tions and the weight given to each. 

Stop after each quality read in order to discuss why this helped or hindered the student. As an example: 

you may ask, “How do you think it might help you to have a volunteer job in the summer?” Or, “How might 

studying at the library be helpful in your classes?” This is a way to generate discussion.

The ending:

After all qualities have been read and candidates have been “sorted,” have the participants turn over their 

top sheet to reveal their original standing and then turn the sheet around to reveal it to the audience. Read 

through the standings, pointing out the new order and note that the top candidate, newly sorted, will be invited 

to speak at graduation. Point out to students that many of their personal choices will have an impact on the 

ways in which they will grow and achieve during their high school years. 

At the end of the game you may want to say to everyone participating: “If you are planning a strong high 

school class load, plan to study regularly, plan to be involved in school activities, save what you can for college, 

and have your ‘team’ in place to support you for college—hey guys, you are ALL winners!!!!” 

You might choose to have a small prize—like pieces of candy to thank the volunteers.
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Qualities, which are read, and designated 
places to move up and down in the line:

1.	 IF YOU PLAN TO TAKE THE HIGH SCHOOL CLASSES REQUIRED BY COLLEGES FOR 
ADMISSION +2 

2.	 IF YOU PLAN TO GET INVOLVED IN SOME MUSICAL ACTIVITIES IN HIGH SCHOOL +1

3.	 IF YOU MAKE AN APPOINTMENT WITH YOUR COUNSELOR DURING YOUR FIRST YEAR 
OF HIGH SCHOOL TO LET HER KNOW YOU PLAN TO GO TO COLLEGE +2

4.	 IF YOU PLAN TO SPEND YOUR SUMMERS “HANGING OUT” -1

5.	 IF YOU PLAN TO TAKE AT LEAST THREE YEARS OF THE SAME FOREIGN LANGUAGE IN 
HIGH SCHOOL +2

6.	 IF YOU NEVER SPEAK TO YOUR TEACHERS OUTSIDE OF CLASS -2

7.	 IF YOU SPEND MORE TIME ON THE PHONE AND WATCHING TV THAN YOU DO ON 
YOUR HOMEWORK -4

8.	 IF YOU HAVE TALKED TO YOUR FAMILY ABOUT THE FACT THAT YOU WANT TO GO TO 
COLLEGE AND ASKED FOR THEIR SUPPORT +2

9.	 IF YOU DON’T LIKE SCIENCE AND PLAN TO TAKE THE BARE MINIMUM OF LAB SCI-
ENCE CLASSES -1 

10.	 IF YOU SPEND MORE TIME THINKING ABOUT YOUR NEXT PARTY THAN YOU DO YOUR 
NEXT CLASS -1

11.	 IF YOU STUDY AT LEAST ½ HOUR EACH NIGHT FOR EACH ACADEMIC CLASS YOU ARE 
TAKING +3

12.	 IF, INSTEAD OF STUDYING FOR YOUR TEST, YOU COPIED OFF YOUR NEIGHBOR’S 
PAPER—SIT DOWN, YOU JUST FAILED AN IMPORTANT CLASS THAT YOU NEEDED FOR 
COLLEGE ADMISSION 

13.	 IF, EVEN THOUGH NO ONE IN YOUR FAMILY HAS GONE TO COLLEGE, YOU ARE DETER-
MINED TO DO SO +2

14.	 IF, IN THE SUMMER, YOU GET A VOLUNTEER JOB RELATED TO YOUR CAREER INTER-
EST +2

15.	 IF YOU DO NOT PLAN TO PARTICIPATE IN ANY ACTIVITIES WHILE IN HIGH SCHOOL -3

16.	 IF YOU PLAN TO PARTICIPATE IN A COMMUNITY SERVICE PROJECT +1
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17.	 IF YOU HAVE A PUBLIC LIBRARY CARD AND VISIT THE LIBRARY FOR A QUIET PLACE 
TO STUDY +2

18.	 IF YOU BELONG TO A SPORTS TEAM AND WORK HARD TO DO YOUR BEST +2

19.	 IF YOU PLAN TO GET A PART-TIME JOB AND SAVE YOUR MONEY FOR A CAR, INSTEAD 
OF SAVING MONEY FOR COLLEGE -3

20.	 IF YOU GOT BEHIND IN ONE OF YOUR CLASSES BUT STAYED AFTER SCHOOL TO GET 
EXTRA HELP FROM THE TEACHER +1

21.	 IF YOU MAKE SURE YOUR PARENTS OR GUARDIANS KNOW HOW YOUR SCHOOL 
WORK IS GOING AND REGULARLY SHARE GRADES AND REPORT CARDS WITH  
THEM +3

22.	 IF YOU TAKE SICK DAYS FROM SCHOOL, EVEN WHEN YOU AREN’T SICK -1

23.	 if YOU PLAN TO BELONG TO STUDENT GOVERNMENT OR WORK ON THE SCHOOL  
PAPER +1

TEXT FOR PERSONAL QUALITY SHEETS 
APPEARS ON FOLLOWING PAGES:
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#1 in middle  
school class:

• YOU DON’T LIKE SCIENCE AND 
PLAN TO TAKE THE BARE MINIMUM 

OF LAB SCIENCE CLASSES

• YOU DO NOT PLAN TO  
PARTICIPATE IN ANY ACTIVITIES 

WHILE IN HIGH SCHOOL

• YOU MAKE SURE YOUR PARENTS 
OR GUARDIANS KNOW HOW YOUR 

SCHOOL WORK IS GOING, AND  
REGULARLY SHARE GRADES AND 

REPORT CARDS WITH THEM
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#2 in middle  
school class:

• YOU PLAN TO SPEND YOUR  
SUMMERS “HANGING OUT”

• YOU SPEND MORE TIME THINKING 
ABOUT YOUR NEXT PARTY THAN 

YOU DO YOUR NEXT CLASS

• IN THE SUMMER, YOU GET A  
VOLUNTEER JOB RELATED TO YOUR 

CAREER INTEREST
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#3 in middle  
school class:

•  YOU PLAN TO TAKE THE HIGH 
SCHOOL CLASSES REQUIRED BY 

COLLEGES FOR ADMISSION 

•  YOU PLAN TO SPEND YOUR  
SUMMERS “HANGING OUT”

•  YOU SPEND MORE TIME ON THE 
PHONE AND WATCHING TV THAN 
YOU DO ON YOUR HOMEWORK

•  INSTEAD OF STUDYING FOR YOUR 
TEST YOU COPIED OFF YOUR  

NEIGHBOR’S PAPER—SIT DOWN, 
YOU JUST FAILED AN IMPORTANT 

CLASS THAT YOU NEEDED FOR  
COLLEGE ADMISSION
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#4 in middle  
school class:

•  YOU PLAN TO GET INVOLVED IN 
SOME MUSICAL ACTIVITIES IN  

HIGH SCHOOL

•  YOU NEVER SPEAK TO YOUR 
TEACHERS OUTSIDE OF CLASS

•  YOU DON’T LIKE SCIENCE AND 
PLAN TO TAKE THE BARE MINIMUM 

OF LAB SCIENCE CLASSES

•  YOU TAKE SICK DAYS FROM 
SCHOOL, EVEN WHEN YOU  

AREN’T SICK
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#5 in middle  
school class:

•  YOU MAKE AN APPOINTMENT 
WITH YOUR COUNSELOR DURING 

YOUR FIRST YEAR OF HIGH SCHOOL 
TO LET HER KNOW YOU PLAN TO  

GO TO COLLEGE

•  YOU SPEND MORE TIME  
THINKING ABOUT YOUR NEXT  
PARTY THAN YOU DO YOUR  

NEXT CLASS

•  YOU PLAN TO PARTICIPATE IN 
COMMUNITY SERVICE

•  YOU PLAN TO GET A PART-TIME 
JOB AND SAVE MONEY FOR A CAR 
INSTEAD OF SAVING FOR COLLEGE
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#6 in middle  
school class:

•  YOU PLAN TO GET INVOLVED IN 
SOME MUSICAL ACTIVITIES IN  

HIGH SCHOOL

•  YOU PLAN TO TAKE AT LEAST 
THREE YEARS OF THE SAME  

FOREIGN LANGUAGE IN  
HIGH SCHOOL

•  YOU HAVE TALKED TO YOUR  
FAMILY ABOUT THE FACT THAT 

YOU WANT TO GO TO COLLEGE AND 
ASKED FOR THEIR SUPPORT
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#7 in middle  
school class:

•  YOU BELONG TO A SPORTS TEAM 
AND WORK HARD TO DO YOUR BEST 

•  YOU PLAN TO TAKE THE HIGH 
SCHOOL CLASSES REQUIRED BY 

COLLEGES OF ADMISSION 

•  EVEN THOUGH NO ONE IN YOUR 
FAMILY HAS GONE TO COLLEGE, YOU 

ARE DETERMINED TO DO SO

•  YOU PLAN TO PARTICIPATE IN 
COMMUNITY SERVICE
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#8 in middle  
school class:

•  YOU STUDY AT LEAST ½ HOUR 
EACH NIGHT FOR EACH ACADEMIC 

CLASS YOU ARE TAKING

•  YOU BELONG TO A SPORTS TEAM 
AND WORK HARD TO DO YOUR BEST

•  YOU GOT BEHIND IN ONE OF 
YOUR CLASSES BUT STAYED AFTER 
SCHOOL TO GET EXTRA HELP FROM 

THE TEACHER
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#9 in middle  
school class:

•  YOU HAVE TALKED TO YOUR  
FAMILY ABOUT THE FACT THAT 

YOU WANT TO GO TO COLLEGE AND 
ASKED FOR THEIR SUPPORT

•  YOU HAVE A PUBLIC LIBRARY 
CARD AND VISIT THE LIBRARY FOR 

A QUIET PLACE TO STUDY

•  YOU PLAN TO BELONG TO  
STUDENT GOVERNMENT OR WORK 

ON THE SCHOOL PAPER

•  IN THE SUMMER YOU GET A  
VOLUNTEER JOB RELATED TOYOUR 

CAREER INTEREST
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5 Session 5: How Do I Get to College? (Part II)

Activity #4: Evaluation

Opening Discussion:

As a finale to the workshop, please ask the students to take time to complete the evaluation, encouraging them 

to be honest and thorough as it will help students in the future. Once they have completed the evaluations, 

give them their certificates and thank them for their participation.
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Appendix:

• Letter for Parents

• Final letter to Students

• Certificates for Students

• Student Evaluation

• Counselor Evaluation
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Suggested letter to be sent home to parents or guardians:

Dear Parents and Guardians,
I am very pleased that your college-bound student has chosen to participate in the Step-by-Step to College 

Workshops for Students. During these sessions we will be working together to explore: 

n	 the importance of attending college in terms of career choices, lifetime earning power,  

and lifestyle choices

n	 how students must prepare in order to be admitted to college

n	 what students must accomplish in high school in order to succeed in college

n	 the college selection and application process

n	 how our nation’s financial aid system makes college attendance possible for all  

motivated and qualified students.

The ideas and materials for these sessions have been developed by members of the National Association for 

College Admission Counseling (NACAC). School counselors, with many years experience devoted to helping 

students find their way to college, have put some of their best thinking into the design of each activity.

Support at home will make all the difference in making sure that your student gets as much as possible 

from this experience. Please encourage regular attendance. After each session, I encourage you to ask your 

student what he or she has learned and discussed. Sometimes I will send home material to be shared with 

you. 

Your student is taking a very important step on the road to college entrance. I look forward to this opportu-

nity to be a part of that journey. 

Sincerely,

Step-by-Step to College Workshops for Students Leader
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Suggested letter for students upon completion of workshops

Dear
Congratulations! You have completed the Step-by-Step to College Workshops for Students sessions. I com-

mend the time, energy and effort that you have put into planning for your future educational and career 

goals.

I know that you are excited about looking ahead to college. Your participation in this program has given you 

some of the knowledge and tools that you will need to make a successful transition from school to college. I 

encourage you to let this be just the FIRST of MANY steps toward fulfilling your goal of a college education. An 

investment in a college education is, without a doubt, the best investment that anyone can make. 

I encourage you to continue to work hard and use every resource available to you in order to fulfill all of your 

hopes and dreams for an excellent education. I thank you for allowing me to work with you.

Sincerely,

Step-by-Step to College Workshops for Students Leader
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Suggested certificate for students upon completion of workshops

____________________________________________________________________________________________________
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for Students

Student Evaluation

Your input regarding this program will help us improve our workshops for students in the future. Please com-

plete the information below and return this form to your facilitator. You do not need to put your name on this 

form.

	 Rating
_____________________________

(Please circle one choice for your rating)	 Disagree	 Agree

The program gave me new information and ideas	 1          2          3          4          5

I had plenty of time for questions and discussion	 1          2          3          4          5

I now have a better idea of my plans for the future	 1          2          3          4          5

The program has made me more likely to go to college	 1          2          3          4          5

The program facilitator was prepared and helpful	 1          2          3          4          5

I would recommend this program to a friend	 1          2          3          4          5

Things I liked best about the program:

Things I didn’t like about the program:

I wish I had learned more about:

Other comments:
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for Students

Leader Program Evaluation 

(Please return to NACAC. Fax: 703-836-8015 or Mail: 1050 N. Highland St., Suite 400, Arlington, VA 22201)

Name: _____________________________________________ Title: ___________________________________

Email: ______________________________________ Phone: ________________________________________

Address: ___________________________________________________________________________________

Workshop Setting: ___________________________________________________________________________

Dates of Workshops: _________________________________________________________________________

We want to thank you for volunteering to conduct the Step-by-Step to College Workshops for Students.  

We would appreciate your feedback.

How did you identify your target group?

Where did you conduct the workshops (School, church, community center)?

How many students were involved?

Which section(s) did you cover (Middle School, Early HS, Late HS)?

Were you able to complete the entire 5/6 session program for the section(s) presented?
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Were you able to cover each session in a reasonable amount of time?

Please rate the following on a scale of 1 to 5 with 1 being the most positive:

	 The clarity of the program directions:

	 The quality of the handouts:

	 Age appropriateness of the exercises and handouts:

	 Please rate each of the 5/6 sessions on the following:

	 Length 	 Effectiveness 	 Quality 
	 ___________________________________________________________________________________

	  Session I
	 ___________________________________________________________________________________

	  Session II
	 ___________________________________________________________________________________

	  Session III
	 ___________________________________________________________________________________

	  Session IV
	 ___________________________________________________________________________________

	  Session V
	 ___________________________________________________________________________________

	  Session VI
	 ___________________________________________________________________________________

Overall evaluation of the program:

We welcome any comments or suggestions that might improve the program:
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Notes
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